Leicestershire Police and Crime Commissioner

Job Title: Chief Finance Officer

Job Summary

To provide in depth expertise and strategic advice to the PCC on financial planning,
management, policy, and all financial aspects of corporate governance. To develop and
maintain appropriate financial management and administration systems and controls that
support the service commissioning intentions of the PCC and help ensure regularity,
propriety and value for money in the use of public funds and in the delivery of the Police and
Crime Plan.

Post Number: PC002

Grade /Scale: Salary £61,875 to £70,761
Weekly Hours: 37 hours per week
Responsible To: Chief Executive Officer
Responsible for: Resource Manager

Location Work base: Police Force Headquarters

Key Working Relationships

The Police & Crime Commissioner and Deputy Commissioner

All staff and contractors of the Police & Crime Commissioner

Chief Constable and senior officers and managers of the Force

Local partnerships, stakeholders, and voluntary and community sector

Police and Crime Panel

Senior officers and politicians across Leicester, Leicestershire, and Rutland councils
Joint Audit Risk and Assurance Panel

The communities of Leicester, Leicestershire, and Rutland

The wider PCC and policing network of the East Midlands region

External bodies such as the Association of Police and Crime Commissioners,
PACCTS, Home Office, HMIC, IOPC, Ministry of Justice, and other offices of Police
and Crime Commissioners

Key Functional, Management and Leadership Responsibilities.

1. To exercise the statutory responsibilities for all financial affairs and have accountability
for the financial probity for the Office of the Leicestershire Police and Crime
Commissioner (OPCC).

2. To exercise the statutory arrangements for proper financial administration and
governance as set out within the statutory responsibilities under Section 151 of the
Local Government Act, the Local Government Finance Act 1988, the Local Government
Act 2003 and other relevant legislation.

3. To provide in depth expertise and strategic advice to the PCC on financial planning,
management, policy and all financial aspects of corporate governance. To develop and
maintain appropriate financial management and administration systems and controls
that support the service commissioning intentions of the PCC and help ensure



regularity, propriety and value for money in the use of public funds and in the delivery of
the Police and Crime Plan.

4. To ensure that accurate, complete, and timely financial management information is
provided to the PCC. Scrutinise and oversee the Chief Constable’s draft budget
proposals. Arrange for the determination, issue, and transfer of the precept.

5. Report to the PCC, Chief Constable, and External Auditor any unlawful or potentially
unlawful expenditure by or on behalf of the PCC.

6. To ensure the effective delivery and provision of internal and external audit services,
respectively, to the PCC. In particular, to:

e Ensure, jointly with the Force Finance Director, the delivery of an effective internal
audit function which provides assurance upon the internal control and governance
arrangements within the Force and the Office of the PCC;

e Advise and support the Joint Audit Risk and Assurance Panel to deliver its agreed
terms of reference, including production of its annual assurance report;

e Liaise with the External Auditor to facilitate an effective external audit of the PCC
and Chief Constable’s financial affairs;

¢ Maintain an effective anti-fraud, bribery and corruption policy and operational
practices;

e Work closely with the Force Director of Finance to procure adequate and
appropriate insurance cover for both the Force and PCC;

e Develop, implement and maintain an effective Risk Management Action Plan and
Business Continuity Plan for the OPCC.

7. Lead responsibility on behalf of the PCC for oversight and scrutiny of the Force’s
resources- related plans (e.g. estates and asset management strategy and plan;
Procurement Strategy; ICT Strategy, etc).

8. Formulate an effective treasury policy and strategy and to monitor treasury management
performance so as to minimise external interest costs, maximise investment returns and
guard against financial loss.

9. Oversee the monitoring and administration of all PCC controlled expenditure.
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11. To provide strategic direction and financial advice and challenge to the Commissioner in
fulfilling his functions and providing professional leadership, responsibility and
management of the overall budget, strategy and operational framework for the Police
and Crime Commissioner.

12. To discharge fully responsibilities delegated by the Police and Crime Commissioner in

discharging his responsibilities in accordance with the provisions of the Police Reform

and Social Responsibility Act 2011.

16. To communicate at an executive level with senior stakeholders within and beyond the
County, forging high-level relationships, fostering strategic partnerships, influencing key
investment and policy decisions and enhancing the reputation and influence of the
Office of the Police and Crime Commissioner. Ensure that the Office of the Police and



Crime Commissioner significantly contribute to national considerations concerning
polrcmg and public safety

Statutory Responsibilities:

21. To discharge fully the responsibilities of the Section 151 Officer for the Office of the
Police and Crime Commissioner (OPCC) Policing Group, (including any companies,
charities or joint ventures within the group) in accordance with the responsibilities under
the Local Government Act s.151 and the Police, Reform and Social Responsibility Act
2011.

22. To discharge fully the responsibilities of the Section 151 Officer for the Leicestershire
Commissioner in accordance with the responsibilities under the Local Government Act
s.151 and the Police, Reform and Social Responsibility Act 2011

23. To discharge fully the Duty of Best Value responsibilities as set out in Section 3 of the
Local Government Act 1999 (as amended by s137 of the Local Government & Public
Involvement in Health Act 2007)

25.1n conjunctlon wrth the CEO to ensure compllance with the requirements of aII statutory,
legislative and financial frameworks. Demonstrable evidence of policy judgement,
political awareness and astuteness.

26. To ensure propriety in the conduct of the Commissioner’s business, including making
proper arrangements and governance for contracts and tenderrng procedures

29. As the statutory officer charged with governance, to lead engagement with external and
internal auditors and discharge those responsibilities at the Joint Audit Risk and
Assurance Panel (JARAP).

General

30. To actively promote equality of opportunity, proactively work towards eliminating
discrimination and promote good relations between all groups of people.

31. To undertake such other duties commensurate with the post as may be required for the
safe and effective performance of the job.

32. This role description should develop along with the changing demands of policing
reflected in the PCC’s objectives and priorities.



33. To be flexible in terms of working location and be prepared to, when required, work and

travel nationally to fulfil the duties of the role.

Person Specification

Knowledge/ Education (including qualifications):

1.

To evidence previous experience working as a Chief Officer and Section 151 Officer in
large and complex organisations.

Qualified CCAB (Consultative Committee of Accountancy Bodies) and Membership of
one or more professional bodies as set out in s.113 of the Local Government Finance
Act 1988.

Experience:

3.

Substantial knowledge and experience of leading financial planning, budget preparation
and control, financial risk assessment, management and resolution, statutory
accounting, and financial systems and control across more than one large and complex
organisation

Proven experience of providing strategic financial and policy advice and challenge to
senior and political leaders.

Experience and success in:
a. Promoting, leading, and influencing high performing, professional teams

b. Effective partnership working and collaboration; developing and maintaining positive
and productive relationships with a range of internal and external stakeholders and
strategic partners.

c. Driving cultural change and organisational vision and values.

d. Operating in a political environment, providing professional advice and guidance to,
and building effective working relationships with senior managers, government
officials and elected members.

e. Developing strategic policies and plans.

Skills:

6.

10.

Effective interpersonal, communication and presentation skills, (oral and written) with
ability to engage a range of audiences, build and maintain successful, positive
relationships/ networks and positively represent the PCC.

Sound judgement in devising and evaluating options and dealing with complex issues,
commercially / financially astute and client focussed. Ability to see the big picture,
interpret it and develop relevant strategies, plans and deliverables.

Flexible and able to meet competing demands and challenging circumstances, ability to
work under pressure and work at pace to achieve priorities.

Personality and credibility that engages and commands the confidence of all
stakeholders, building rapport and gaining trust.

Excellent current working knowledge and understanding of police and local government
law, practice and statutory requirements with a thorough understanding of the current



issues and future challenges facing the sector and their impact across a range of
policing services.

11. Proven / demonstrable leadership skills; specifically the ability to “take people” with you,
engage and motivate and promote organisational vision and values. Collaborative and
strategic leader — able to motivate and work across boundaries and achieve
performance/results through others.

Other

This post is politically restricted under the Local Government and Housing Act 1989
as amended by the Local Democracy, Economic, Development and Construction Act
20009.

Security Check Levels refer to vetting for the specific levels that relate to this job role:
Management Vetting (MV)

Security Check (SC)

Residency vetting requirements: 5 years continuous UK residency.

Car User: Yes — Casual User Allowance

Additional Information: Must hold a full driving licence and be prepared to use own car for
business purposes.

* Reasonable adjustments will be considered under the Equalities Act 2010.



